
Being in front of the camera can feel daunting and sometimes it can even be hard to find the 
right words to say. This guide is here to help. By following a few simple steps and planning 
your content, you will be able to create professional videos from home. 

Step 1: Plan your content
1) How would you like to represent yourself and your organisation? 
2) What are the main aims and outcomes of this video? 
3) Think about the sequencing and running order of the content. - What would translate well  

to the person watching? 
4) Write a script, but try not to read line-by-line off the paper.
5) Aim to make the video between 5-10 minutes long. But, don’t worry too much if you go 

over, we can edit the video down. 
6) Remember to make content accessible and inclusive to all students. - Consider your use of 

language and potential availability of resources.
7) When explaining your job role and responsibilities, provide examples and engaging stories, 

try to answer any potential questions you think students might have during the video. 

Filming at Home Guide

Content Ideas
- Start with a warm welcome and 

introduce yourself, where you work 
and your job title

- Explain your career path, going through     
each job role and talking about the skills and 
qualification you have picked up on the way

- Explain a typical day in the life of 
your current job role 

- Discuss how the pandemic has 
   affected your role, particularly 
   if you are working from home

- Encourage students to stay 
   positive
- Finish the session by doing a  

brief summary



 

Step 2: Set up
Positioning Equipment
- If you’re recording yourself, prop your phone/laptop on a table/books/tripod at an equal 

height to your face. 
- If you’re using a laptop that has a camera, you can use this device to record your video. If 

you’re using Windows 10, type ‘camera’ or if you’re using a Apple device, type ‘photo booth’ 
and open the programme. Then select the option to record a video. 

- Set your phone/device landscape and use your front facing camera. 
- If you are being recorded, position landscape and use the back camera on the device. 

Positioning Yourself
- If you’re stood, put one foot in front of the other, so that you don’t sway from side to side.
- Don’t look down. Speak to the device as if you’re talking directly to another person. 

Sound
- Record in a quiet room to get the best sound possible. 
- Don’t over project your voice, but speak a little bit louder and with confidence.  

Background
- Sit in front a plain background to avoid distractions. 
- Or sit as far as possible from a busy background to create a large depth of field so the   

background becomes out of focus. 

Lighting 
- Sit infront of a window for natural lighting. 
- Avoid having the light behind you as it will leave a shadow on your face.

Step 3: Practice 
- Before you start filming have a practice run in front of a mirror or another person. 
- Speak loud and confidently, remembering to leave time in-between sections to allow   

students to process.

Step 4: Filming
- Now you are ready to go! 
- Please film in landscape, not portrait. 
- It might take a few goes before you are happy and confident with the filming process. 
- Watch your video back to check audio and visual clarity. If one or both are not quite right, 

change your set up and try again.
- Don’t be over critical with yourself!! - We all think we look/sound terrible in videos. 

 Recording timings
- Press record, and take a few seconds to settle yourself. 
- When you’ve finished speaking, keep recording for a few seconds to help with editing. 

Breaks and Breathing 
- Make sure you take breaks/breaths when you finish saying each point.
- If you make a mistake, don’t worry, just repeat the line again; you don’t have to start from 

the beginning.

Step 5: Sending content 
- Review your video before you send. If there’s anything you would like to cut, let us know. 
- Send the material to jessica.fewkes@islington.gov.uk and jack.dennis@islington.gov.uk 

using https://wetransfer.com
- Please include the name of your organisation, an overview of the video, and a short   
  description of the material you have included. 
- Once we have received the file, we will get to work on the editing, then upload the content to  

our channels and share the link with you.


